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Goods and Services Tax
Refund for Reverse Charge Transaction: Checklist for Self-Review of Eligibility of Claim


	Section 1: Claimant’s Particulars

	Name
	
	GST Registration Number 
	

	

	Section 2: Conditions to be Met 
(ALL conditions must be satisfied before you proceed to claim the refund in your GST return)

	(a) I have accounted for and paid GST on the reverse charge supply.
(b) The whole or any part of the consideration due to the supplier (including an overseas branch, head office or GST group member) has been outstanding for more than twelve months since the date the reverse charge supply was treated as taking place.
(c) It is due to genuine commercial reasons that I am not making payment of the whole or part of the consideration to the supplier for the reverse charge supply (refer to paragraph 1 of the “Explanatory Notes”).
(d) I have satisfied the following conditions:
· The value of the supply is equal to or less than its open market value; and
· The claim was made within 5 years from the date the reverse charge supply was treated as taking place.
(e) If I subsequently make payment(s) of the whole or part of the outstanding consideration to the supplier within 5 years from the date the reverse charge supply was treated as taking place, I will repay the corresponding amount of GST refund to the Comptroller (refer to paragraph 4 of the “Explanatory Notes”).


	

	Section 3: Maintenance of Documents and Records – 
You are required to keep documents and records for:
· 5 years from the date the reverse charge supply was treated as taking place; or
· 3 years from the date of claim, if later. 
(Refer to paragraph 2 of the “Explanatory Notes”)

	I have the following: 
(a) Supplier’s invoice, records or other documents showing:
(i) The date and number of the invoice issued by the supplier for the reverse charge supply, if any
(ii) The time, nature and supplier of the reverse charge supply
(iii) The consideration for reverse charge supply
(iv) I have accounted for and paid output tax on the reverse charge supply
(v) The amount of input tax I have claimed on the reverse charge, if applicable
(vi) I have not made full payment of the consideration to the supplier 
(b) “Reverse charge adjustment” account showing the following information for each claim made: 
(i) Total amount of output tax accounted and any corresponding input tax claimed on the reverse charge supply
(ii) The prescribed accounting period in which the output tax and input tax (if applicable) on the reverse charge supply was accounted for and claimed in 
(iii) Total payment made to the supplier to-date (refer to paragraph 3 of the “Explanatory Notes”)
(iv) Amount of GST refund for the reverse charge supply
(v) Prescribed accounting period in which the claim for GST refund on the reverse charge supply was made
(c) Where payment(s) is/ are subsequently made to the supplier (refer to paragraph 4 of the “Explanatory Notes”), records or other documents showing:
(i) Total payment made to the supplier to-date
(ii) I have accounted the output tax and claimed the corresponding input tax on the reverse charge supply on which the GST refund was claimed 
(iii) Subsequent payments made to supplier and GST amount in “reverse charge adjustment” account



	Section 4: Procedure to Claim  

	If your self-assessment shows that you have satisfied all of the above conditions, you are eligible to claim a refund of the GST accounted on a reverse charge supply. You may proceed to include the GST claim amount (i.e. difference between the output tax accounted for on the unpaid amount and the input tax claimed on the unpaid amount) in Boxes 7 and 11 of your GST return (refer to paragraph 3 of the “Explanatory Notes” for the computation of the GST refund amount). Your claim will be subject to our verification should we conduct an audit on your claim. Do not submit this checklist unless requested by us.



Goods and Services Tax – Explanatory Notes on
Refund for Reverse Charge Transaction: Checklist for Self-Review of Eligibility of Claim
1.
GENUINE COMMERCIAL REASON FOR NOT PAYING THE SUPPLIER
To claim a GST refund on a reverse charge supply transaction accounted for previously, there must be a genuine commercial reason for not making full payment to the supplier. 
Examples of genuine commercial reasons include: 
· Dispute over the supplier’s invoice amount
· Incomplete work done by the supplier
2.   MAINTENANCE OF DOCUMENTS AND RECORDS
     You are required to preserve the supplier’s invoice, records and other documents to support each claim for refund for reverse charge transactions for (i) 5 years from the date the reverse charge supply was treated as taking place or (ii) 3 years from the date of claim, if later.
Example 1:
	Time of supply of the reverse charge transaction
	31 Mar 2020

	(i) 5 years from the date the reverse charge supply was treated as taking place – (A)
	31 Mar 2025

	Date of claim 
	30 Jun 2021

	(ii) 3 years from the date of claim – (B)
	30 Jun 2024

	To maintain documents and records until the later of (A) and (B)
	31 Mar 2025


Example 2:
	Time of supply of the reverse charge transaction
	30 Sep 2023

	(i) 5 years from the date the reverse charge supply was treated as taking place – (A)
	30 Sep 2028

	Date of claim 
	30 Jun 2026

	(ii) 3 years from the date of claim – (B)
	30 Jun 2029

	To maintain documents and records until the later of (A) and (B)
	30 Jun 2029


3.
HOW TO COMPUTE THE GST REFUND AMOUNT

The computation of the GST refund amount depends on whether you have outstanding payment to one reverse charge supply or multiple reverse charge supplies of services procured from the same supplier. 
3.1  WHEN YOU HAVE OUTSTANDING PAYMENT TO ONE REVERSE CHARGE SUPPLY PROCURED FROM THE SUPPLIER
Example:
	Time of supply (i.e. date of supplier’s invoice)
	01 Apr 2024

	Value of imported services / low value goods (“LVG”)
	S$1,000

	Accounting period in which the reverse charge transaction is accounted for
	1 Apr 2024 to 30 Jun 2024
Output tax accounted: S$90
Input tax claimed: S$81

	Payment made as at 1 Apr 2025 (i.e. 12 months after time of supply)
	S$0


You may make an adjustment for the reverse charge transaction in the period from 1 Apr 2025 to 30 Jun 2025 as follows after completing this checklist:
· Box 7 figure: Add net GST claim of S$9 (i.e. S$90 output tax accounted - S$81 input tax claimed)
· Box 11 figure: Add S$9
3.2  WHEN YOU HAVE OUTSTANDING PAYMENTS TO MULTIPLE REVERSE CHARGE SUPPLIES PROCURED FROM THE SAME SUPPLIER
If you have outstanding payments to multiple reverse charge supplies of services procured from the same supplier and part payment is made to the supplier, the part payment is to be attributed to the reverse charge supplies as follows:
3.2.1 
WHEN YOU SPECIFY WHICH REVERSE CHARGE SUPPLY THE PART PAYMENT IS FOR
Example: You have outstanding payments to 3 reverse charge supplies procured from the same supplier. You specify and pay S$8,000, S$1,000 and S$4,000 for the reverse charge supplies 1, 2 and 3 respectively within 12 months from the time of supply of the imported services / LVG. You accounted output tax and claimed the corresponding input tax on these reverse charge transactions based on an input tax recovery rate of 90%.
	Reverse charge supply
	Time of supply (i.e. invoice/ posting date)
	Payment due to supplier
	Specified payments
	Total outstanding  after payment
	Output tax accounted on unpaid amount 
(A)
	Input tax claimed on unpaid amount
(B)
	Refund for reverse charge
(A) - (B)

	1
	01 Apr 2024
	S$10,000
	S$8,000
	S$2,000
	(S$2,000 / S$10,000) X S$900 = S$180
	(S$2,000 / S$10,000) X (S$900 X 90%) = S$162
	S$18

	2
	02 Apr 2024
	S$1,000
	S$1,000
	S$0
	S$0
	S$0
	S$0

	3
	03 Apr 2024
	S$5,000
	S$4,000
	S$1,000
	(S$1,000 / S$5,000) 
X S$450 = $90
	(S$1,000 / S$5,000) 
X (S$450 X 90%) = $81
	S$9

	Total refund for reverse charge transactions
	S$27


3.2.2 
WHEN YOU DO NOT SPECIFY WHICH REVERSE CHARGE SUPPLY THE PART PAYMENT IS FOR


(A) Reverse charge supplies with invoices issued on different days
Example: You have outstanding payments to 3 reverse charge supplies of imported services / LVG procured from the same supplier on different dates. You pay S$14,000 for the reverse charge supplies within 12 months from the time of supply of the imported services / LVG, without specifying which reverse charge supplies the payment was made for. You accounted output tax and claimed the corresponding input tax on these reverse charge transactions based on an input tax recovery rate of 90%.
Your payment shall be attributed to the reverse charge supplies in chronological order as follows: 
	Reverse charge supply
	Time of supply (i.e. invoice/ posting date)
	Payment due to supplier
	Attributed payment
	Total outstanding  after payment
	Output tax accounted on unpaid amount 
(A)
	Input tax claimed on unpaid amount
(B)
	Refund for reverse charge
(A) - (B)

	1
	01 Apr 2024
	S$10,000
	S$10,000
	S$0
	S$0
	S$0
	S$0

	2
	02 Apr 2024
	S$1,000
	S$1,000
	S$0
	S$0
	S$0
	S$0

	3
	03 Apr 2024
	S$5,000
	S$3,000
	S$2,000
	(S$2,000 / S$5,000) 
X S$450 = $180
	(S$2,000 / S$5,000) 
X (S$450 X 90%) = $162
	S$18

	Total refund for reverse charge transactions
	S$18


(B) Reverse charge supplies with invoices issued on the same day
Example: You have outstanding payments to 3 reverse charge supplies of imported services / LVG procured from the same supplier on the same day. You pay S$9,000 for the reverse charge supplies within 12 months from the time of supply of the imported services / LVG, without specifying which reverse charge supplies the payment was made for. You accounted output tax and claimed the corresponding input tax on these reverse charge transactions based on an input tax recovery rate of 90%. 
Your payment shall be attributed to the reverse charge supplies according to the following formula: 


	Reverse charge supply
	Time of supply (i.e. invoice/ posting date)
	Payment due to supplier
	Attributed payment
	Total outstanding  after payment
	Output tax accounted on unpaid amount 
(A)
	Input tax claimed on unpaid amount
(B)
	Refund for reverse charge
(A) - (B)

	1
	01 Apr 2024
	S$10,000
	S$5,625.00a
	S$4,375
	(S$4,375 / S$10,000) X S$900 = S$393.75
	(S$4,375 / S$10,000) X (S$900 X 90%) = S$354.38
	S$39.37

	2
	01 Apr 2024
	S$1,000
	S$562.50b
	S$437.50
	(S$437.50 / S$1,000) X S$90 = S$39.38
	(S$437.50 / S$1,000) 
X (S$90 X 90%) = S$35.44
	S$3.94

	3
	01 Apr 2024
	S$5,000
	S$2,812.50c
	S$2,187.50
	(S$2,187.50 / S$5,000) 
X S$450 = S$196.88
	(S$2,187.50 / S$5,000) 
X (S$450 X 90%) = S$177.19
	S$19.69

	Total payment due
	S$16,000
	Total refund for reverse charge transactions
	S$63.00




4.    REPAYMENT OF REFUND FOR A REVERSE CHARGE SUPPLY UNDER REGULATION 90G
If you subsequently make payment to the supplier (within 5 years from the date the reverse charge supply was treated as taking place), you should repay an amount of the GST refund back to the Comptroller. The amount to be repaid is to be calculated in accordance with the following formula:


You have to report the output tax in respect of the payment made (or attributed) in Box 6 of your GST return and where applicable, claim back the corresponding input tax (based on the input tax recovery rate on the date the reverse charge supply was accounted for) in Box 7 of your GST return. The difference between the output tax and input tax (if any) is the amount to be repaid to the Comptroller.
These adjustments are made in the GST return for the prescribed accounting period in which the subsequent payment to the supplier is made. 
Example:
Overseas Supplier A issues an invoice to Customer B on 15 Jun 2024 for a supply of imported services amounting to S$20,000. As Customer B is subject to reverse charge, he accounts output tax of S$1,800 and claims the corresponding input tax of S$1,620 (assuming his input tax recovery rate is 90%) for the imported services in his GST return for the period ending 30 Jun 2024. 
Subsequently, Customer B does not make any payment to Overseas Supplier A for 12 months from the invoice date of 15 Jun 2024 as Customer B does not agree with the invoiced amount. Customer B makes an adjustment for the reverse charge transaction via Boxes 7 and 11 of the GST return for the period ending 30 Jun 2025 and claims S$180 (i.e. S$1,800 - S$1,620) as he is able to meet all the conditions for claiming a refund on the reverse charge transaction. On 31 Dec 2025, Customer B decides to pay S$8,000 to Overseas Supplier A. Hence, Customer B is required to repay part of the S$180 refund claimed previously.
      Using the above formula:
 Net amount of refund claim to be repaid to the Comptroller = S$180 X S$8,000 / S$20,000
         = S$72
GST reporting for the repayment:
Amount of output tax to be repaid to IRAS = S$1,800 X S$8,000 / S$20,000
Amount of corresponding input tax claimable = S$1,620 X S$8,000 / S$20,000
These adjustments are to be made in Customer B’s GST return for the period ending 31 Dec 2025 (i.e. period in which the payment to the overseas supplier is made).
Important Notes:


This checklist may take 15 minutes to complete.


(2)	This checklist serves as a guide for you to assess your eligibility to claim a refund of tax accounted for your reverse charge transactions under the GST (General) Regulations. It specifies the types of records and documents you must maintain to support your claim. These records and documents must be made available to IRAS upon request.


Before making a claim in your GST return, please ensure that you have:


Read the explanatory notes attached to this checklist;


Analysed your business records; and


Satisfied all the conditions in the relevant sections below.


(4)	DO NOT submit the completed checklist unless requested by IRAS. 
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A is the amount of payment made to the supplier;


B is the amount of outstanding payment for the reverse charge supply in question immediately before payment; and


C is the total amount of outstanding payment for the reverse charge supplies immediately before payment.
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A is the amount of refund or (if any reversal was previously made) the balance thereof;


B is the amount of payment made or attributed; and


C is the amount of consideration for the supply owing by you to the supplier immediately before the payment.
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= S$720 (Report in Box 6)





= S$648 (Report in Box 7)
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