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IRAS - Inland Revenue Authority of Singapore 

(Renew Licence Application System Guide) 



Login for Individual Users

Note: You may scan the QR with your SingPass app or enter SingPass ID and Password to log in.



Renew Expiring Licence 
Click on Licences > My Licences > Due for Renewal > Choose Licence 

Note: Click Renew to proceed.



General Information 

Note: Click Application Details to proceed. 



Application Details 

Note: If there is a change of residential address after you last renewed your licence with IRAS, 
please submit a copy of your NRIC (front and back) in the "Supporting Documents" section.



Note: If there is a change of employer after you last renewed your licence with IRAS, please 
submit a company's letter confirming that you will be acting as an Appraiser of the Company in 
the "Supporting Documents" section.

Note: Click Validate to validate your SISV Membership. 

Note: Check the declaration boxes accordingly.

Note: Medisave query applies to Self-Employed only. 



Supporting Document(s) 

Note: Click Review Form to proceed.



Review Form 



Note: Review your application details and click Declaration to proceed.



Declaration 

Note: Check the declaration box and click Make Payment to proceed.



Payment 

Note: Fill in your card details and click Make Payment to proceed.



Acknowledgement 

Note: Click Download Tax Invoice to view the Payment Receipt. Upon agency’s review, 
you shall receive a notification via email that your licence application is approved. 



View Receipt 

Note: Once payment is successful, the licence certificate will be made available for 
downloading within 15 working days via dashboard.



View Application

Note: Login to GoBusiness Licensing > Click My Submissions to view status of application. 



View and Retrieve Licence

Note: Click on Licences > My Licences > Active Licences > Choose licence > Click Select 
Action > Click download to retrieve a PDF copy of your approved licence.
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